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1. O6mue MoJIoKeHHs
1.1. Hacrosmee nonoxeHue pazpaboTaHo Ha OCHOBAHHH CTaThH 18 ®enepanbHOro 3aKoHa OT

20.12.2012 roma Ne 273-®3 «O6 obpaszosanuu B Poccuiickolt @enepaunmy, npakasa ot 01.03.2004
rona Ne 936 O peanusanuu peimenus konnernu MunoGpasosanus Poccuu 0T 10.02.2004 roma Ne 2/2
«O6 OCHOBHBIX HANPABIEHHAX COBEPIICHCTBOBAHHSA JEATEIbHOCTH OHOIHOTEK yupexxIeHuH 00Iero
o6pasopanust Poccuiickoi ®enepaiun», B COOTBETCTBHH C ['paknanckuM Kojekcom Poccuiickoit
®enepannn, PenepansHeM 3akoHOM oT 25 mrons 2002 roma Ne 114-®3 «O npoTHBOAEHCTBHM
3KCTPeMHCTCKO# sestesbHOCTHY M No 436 @3 ot 29 nexabps 2010 roma «O 3ammTe AeTed OT
uHOPMAIMK, NPHYMHSIOMEH Bpel M Da3sBUTHIO», YCTaBa MYHHLMIATBHOTO O10KETHOTO
00111€00pa30BaTEILHOTO YUPEKIACHHA «OUCXAPCKAS OCHOBHAS HIKOJIA» (nanee - [lkona).

BubnauoTeka SBISETCS CTPYKTYPHBIM I10[pa3[eieHHeM MIKOJBI, YYacTBYIOLIMM B y4eOHo-
BOCTIMTATEILHOM IIPOIECCE B MENAX ofecredeHns mpapa yIacTHUKOB 00pa30BaTeIbHOrO mpoiecca Ha
BecrIaTHOR TOJIb30BaHKE OUOIHOTEYHO-MH(POPMALIMOHHBIMH PECYypPCaMH.

1.2. JlesTepHOCTs OMOIHOTEKH 00MIEe0Gpa30BaTEIbHOTO YUPEKICHHs (najee - oubnuoTeka)
oTpakaercs B YcraBe wIKOJBL ObecnedeHHOCTH OHOTHOTEKH y4eOHBIMH, METOAMYECKHMH H
CHpaBOYHBIMH  JOKYMEHTAMM  YYUTBIBAETCS [pPH  JIHLECH3UPOBAHHH 06mreobpa3oBaTeIbHOTO
VYPEKICHHS.

1.3.1len meATeNpHOCTH OWONHOTEKH: peanmsamus 00s3aTeIbHOrO MHHAMYyMa COICPIKAHHA
061e06pasoBaTebHBIX MPOrPAMM, HX aJanTalus K JKM3HA B OOIIECTBE, CO3NaHHE OCHOBBI /UIA
0CO3HAHHOTO BBIGOPA M MOCIEAYIOLIEr0 OCBOCHHS MPO(ecCHOHATBHBIX 00pa30BaTE/BHbIX TIPOrPaMM,
BOCMHTAHHE TPAKIAHCTBEHHOCTH, TPYAOIIO0HS, yBAOKEHH!A K [paBaM U cBOOOIaM Ue/10BeKa, moOBH K
okpyxkaromei npupoae, Ponune, cembe, GopMipoBaHKe 310pOBOrO o0Opa3za #H3HH.

1.4, JlesTenbHOCT OMOIMOTEKHM OCHOBBLIBAETCS Ha MPHHIMNAX JEMOKpaTHH, IyMaHU3Ma,
06 11eI0CTYITHOCTH, PHOPATETA OOMIEUEIOBEUECKUX LEHHOCTEH, IPakIaHCTBEHHOCTH, cBOOOHOTO
pa3BUTHS THIHOCTH.

1.5. TTopsnoK MOIB30BaHHs HCTOYHHKAMK HH(GOpMALKH, EPEUEHb OCHOBHBIX yCIIyT H yCJIOBHA

»  ux npemocTapieHus ompeneinsiores [lomoxkenwem o OubanoTEKE M [paBunaMu MOJIB30BAHHS
GUOIHOTEKOH, YTBEPKICHHBIMH PYKOBOAHTENEM 0011€00pa30BaTe/IbHOI0 YUPEKACHHU.

1.6. 1llkona HeceT OTBETCTBEHHOCTb 3a JOCTYNHOCTH M KayecTBO OHONHOTEYHO-
nH(OpMaHOHHOTO 00CTy)KuBaHUSA OUOMTHOTEKH.

1.7. Opranusanus o0CIy)KHBaHHs YYaCTHHKOB 00pa3oBaTeNbHOrO MpoLecca IPOH3BOIMTCA B



OTBETCTBHHM C TNpaBAJIaMH  TCXHHKH Ge30MMaCHOCTH W TPOTHBONOKAPHBIMIL, CaHWTapHO-
rieHudecKHME TpeOOBaHIAMH.

2. OcHoOBHbIE 32124 H

2.1. OCHOBHBIMH 3a1a49aMHu GHOTMOTEKHU ABJIAKOTCA:

a) obecrieueHHe yIacTHHKaM 06pa3oBaTeEHOIO MPONecea — 0By4aIOIIIMCS], IeIarorHieCKuM

paGOTHUKAM, POIUTEIAM (MHBIM  32KOHHBIM HpeILCTaBHTeIIHM) ofyuaroumxces  (qanee -
MONb30BATENsIM) - JOCTYIA K uH(OpMAIH, 3HAHMAM, HACAM, KyJIbTYPHBIM LIEHHOCTAM NOCPEACTBOM
MCIIOJIb30BAHMS 66 moTeYHO-HHPOPMALHOHHBIX PECypCOB oG meo6pa3oBaTeIbHOT0 yUpEKICHUs Ha
pa3HYHBIX HOCHTEIAX: OyMaKHOM (kHKHBIH QOHT, (oH NepHoaUICCKIX W3IaHKH); MarHUTHOM
(dhoma ayno- U BUIEOKAcCET); U(ppoBOM (CD-IHCKH); KOMMYHUKATHBHOM (KOMITBIOTEPHBIC ceTu) u
HHBIX HOCHTEIAX;

6) BOCMHTaHME KyIbTYpPHOTO H PaKJAaHCKOTO CaMOCO3HAH!A, [OMOILIb B COLMATH3ALMH
06ydaroIerocs, paspUTHH €ro TBOPYECKOro MOTEHIHANA;

B) (OPMHPOBAHHE HABBIKOB He3aBMCHMOro OHONMOTEYHOI0 [onp3oBaTeis: 00y4eHHe MOHCKY.
otOopy H KPUTHYECKOH OLICHKE uH(popManuu;

r) COBEpLIEHCTBOBAHHE pefoCTaBIAEeMbIX GUOTHOTEKOM ycayr Ha OCHOBEC BHEJIPEHHUS HOBBIX
uHGOpMaIHOHHBIX TeXHOJOTHH M KOMITBIOTEpH3aHH 66 MoTeuHO-HH(GOPMAIHOHHBIX IPOLIECCOB,
dopmupoBaHUe KoM{QpOpPTHOM OHONMUOTEUHOM CPEJIbL.

3. OcHoBHbIe QYHKUHH

3.1. Jlis peau3alui OCHOBHBIX 33713t fubnuoTeKa:

a) GopMHpYeT boHI 616 IHOTeUHO-HHGOPMAMOHHBIX  PECYPCOB 061eoOpazoBaTeIbHOrO
yUpPEKIACHHU:

. KOMIIIEKTYeT ~ YHHBEPCAIbHBIH hoHx  yd4eOHBIMH, XyZIOKECTBEHHBIMH, ~HAYHHBIMH,
CHPABOYHBIMH, TMEJArOrHdecKuMit H HAYYHO-TIOMY/IPHBIMU  1OKyMEHTaMHU Ha TPAJHIMOHHBIX
HETPaIMIMOHHBIX HOCHTEIAX uHGOpPMALIHH;

. nononuser Goux HHGOPMAIMOHHBIMH pecypcaMu CETH WUnTtepHeT, OazaMu U OaHKaMu
JAHHBIX APYTUX yupexIeHUHA U OpraHH3alyi;
. akKyMynupyeT GoHI AOKYMEHTOB, CO3/1aBaEMBIX B obuieoOpa3oBaTeIbHOM yUpeKICHHH

(myGuxamuil | paboT meaaroros 061me06pa30BATEIBHOTO YUPEHACHIA, JIYUIIMX Hay9HBIX pabot u
pedeparoB 00yJaOIMXCA 1 Ip.);

. OCYIIECTBIAET Pa3MEILICHHUE, OpraHmM3allkio i COXPAHHOCTE JOKYMEHTOB;

6) co3naeT UH(GOPMALHOHHYIO [IPOYKIHIO:

. OCYIIECTBIIAET AHAIUTHKO-CHHTETHUECKYIO nepepaboTKy HHOOPMALHH;

. opraHu3yeT W BEICT cnpaBquo-6u6nu0rpa¢mqecmﬁ anmapar: KaTanort (anGaBUTHBI.

cHCTeMaTHUYECKHH ), KapTOTECKH (CHCTEMATHUYECKYIO KapTOTEKy crareii, TeMaTHYECKHE KAPTOTEKH).
31eKTPOHHBIH KaTalor, Ga3bl JAHHBIX 110 TPOGUITIO 0611106Pa30BATETHHOTO YUPEKACHH,

. pa3pabatbIBaeT pEKOMEH/IaTe/IbHBIC pubmmorpaduyecKue nocobus (crmcku, 0030DbL,
yKazaTenH 1 TaEY

. obecrnieunBaeT HHGOPMHPOBAHHUE nosb3oBareneii 00 uHQOPMAIMOHHON MPOIYKIHH;

B) OCYIIECTBIACT audbepeHIpOBAHHOE 6ubnoTeyHo-HH(GOPMAIIHOHHOE obCTy KUBAHHUE
00yUaromuXCs:

. NpeaoCTaBIAeT yH(OpPMALOHHbIC PECYpPCEl  Ha pa3NUUYHBIX HOCHTEXAX HA OCHOBE
M3yUEeHHA HX HHTEPECOB H uHGOpPMAIHOHHBIX noTpefHOCTEH;
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y - CO37aeT YCIOBHS UL PEaTH3allii CaMOCTOATEILHOCTH B OOyueHHH, [O3HABATEIBHOM,
fBOpUECKOIl JIeATENBHOCTH € OTMOpoil HAa KOMMYHHKAIIHIO; criocoOCTBYET DAa3BUTHIO HABBIKOB
' camooOyuerus (ydacThe B CETEBBIX ONMMIMAZAX, TeleKOMMYHHKALHOHHBIX NPOCKTaX B CHCTEME
JMCTAHIIMOHHOTO 00y4eHHs);

. opranusyer OOyd4eHHE HaBBIKAM He3aBHCHMOr0 OMOJIMOTEYHOro IOJIB30BaTENd  H
noTpeGuTens MHbOPMANKK, CONASHCTBYET HHTCTpalliil KOMILIeKca 3HAHHWM, YMEHHMH W HaBBIKOB
paboTEI ¢ KHHTOH U uHbOpMaLHen;

. oKa3pIBaeT HH(QOPMAIMOHHYIO TIOJIEPXKKY B PEIICHHH 3a/1at, BO3HHKAIOIIMX B IpoLecce
ux yaeOHOH, camMo0Gpa3oBaTebHOM U J10CYTOBOH NEATENPHOCTH:

. OpraHu3yeT MacCOBbIC MEPONPHATHI, OpHMEHTHPOBAHHbIC HA PpasBUTHE obuiel,
GUTATENHCKON KyIbTYPBI IMYHOCTH, COJACHCTBYCT PAa3BUTHIO KPUTHYECKOTO MBILIICHUS;

. coeifcTBYeT WieHaM IeJarorH4ecKoro KOICKTHBA H AIMHHHCTPALHH YUPEXKIACHHS B
opraEu3aLiy 06pa3oBaTeILHOrO Mpouecca 1 nocyra obydaromuxcs (MpocMoTp suneopunsMos, CD-
JMCKOB, [IPE3EHTALIMH PAa3BUBAOLIAX KOMITBIOTEPHBIX Urp);

. PYKOBOJUT BOCTIMTATENIbHOH paGoToil ¢ KHUrOfi B Ipyrnax MpoiIeHHOTO IHA, B K1accax
KOMITEHCHPYIOIEro 00yyeHus, B KOPPEKLIMOHHBIX Kaccax (pu AX HATHYHH);

r)  OCYLIECTBIACT b depeHLIHPOBaHHOE 616 1OTeUHO-UH(YOPMALIMOHHOE  00CTYKHBAHHE
TeJarorHuecKux paboTHHKOB:

. BbIsBIAeT WHPOPMALMOHHBIE MOTPEOHOCTH H YIOBNETBOPSET 3aIpPOCEL, CBA3AHHBIC C
06yueHHeM, BOCITUTAHHEM H 3/0POBEEM neTen;

. BbIsBIAET MH(pOPMAIMOHHBIE MOTPEOHOCTH K yJIOBIETBOPSAET 3alpochl B obnacTu
[eJarornueckKuX HHHOBAIMH H HOBBIX TEXHOJIOT Ui,

. comeiicTByeT  NpOQEeCCHOHATBHOH — KOMICTCHIMH, [OBBLIICHUIO  KBaTHGHKALMH,
[IpOBE/ICHUIO aTTeCTallkH,

. cosnaeT GaHk mejarorudeckoif uH(opmalEd Kak OCHOBBI eqHOM MHGOPMAITMOHHOH
crykGbl  0011e06pa30BaTeILHOr0  YUPEKACHHA, OCYLIECTB/SET HAKOIUICHHME, CHCTEMATH3ALMIO
uHMOPMALIKH IO PEAMETAM, pasjienaM 1 TEMaM;

« opraHusyeT JOCTYn K OaHKY neparorayeckoi MHGOpMalMH Ha MOOBIX  HOCHTEIAX!
IPOCMOTP 3JIEKTPOHHBIX BEpCUi Iearoru4eCKux H3JIaHUH,

+  OCYIIECTBISAET TEKyIIee uHhopMupoBaHue (IHH pHpopManmy, 0030pel  HOBBIX
nocTyIIeHui n myOmuKanuii), uH(POPMHPOBAHHME PYKOBOICTBA 061meo06pa3oBaTebHOTO YIPEKACHHUA
110 BOIIPOCAM YIIpaBjieHHs 00pa3oBaTeIbHBIM IIPOLECCOM;

«  TIO/JIepXKHBAeT IEATENBHOCTH IEIaroruieckix paGoTHHKOB B 00OmacTu CO3JaHMA
uH(OPMATIMOHHBIX IIPOIYKTOB (JIOKYMEHTOB, a3 nanHbIX, Web-cTpaHHIl ¥ T.IL.);

«  crmocoGCTBYET MPOBEJCHWIO 3aHATHH IO bopMHPOBAHUIO HHQOPMALIMOHHON KyIbTYPEL;
gpisieTcss 0a30i Ui TPOBENEHHS TIPAKTHHECKHX saugTHii mo pabore ¢ HHPOPMAIMOHHBIMH
pecypcami;

x) ocymecTeuser AUPHEpeHIPOBAHHOE 616 HOTeuHO-HHDOPMALIHOHHOE  00CITy KHBAHNE
ponuTeneil (MHBIX 3aKOHHBIX npeacTaBUTE/EH) 00y arOMIHXCA:

*+  y/OBJIETBOPSET 3aIpPOCHI nonb3oBaTeneli ¥ MHQOPMMPYET O HOBBIX MOCTYIUICHHAX B
OuOIMOTEKY,

+  KOHCYJbTHpYeT MO BOMPOCaM OpraHH3aliy ceMeHHOro YTeHus, 3HAKOMHUT ¢ HEdopMaued
10 BOCIIUTAHMIO JIETEH;

+  KOHCYJIBTHPYET IO BOIIPOCaM yueOHBIX M3/aHni 17is 00y JarOUIIXCA.

¢) obecreunBaeT 3aIIUTY ACTeH OT BpEJIHOM U151 X 3[0POBBS ¥ Pa3sBUTHI uH(GOpPMaLHH;
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’K) OCYILECTBIIAET CBEPKY MOCTYNAOMUX B OHOIHOTEKY HOKYMEHTOB (Ha JFOOBIX HOCHTENAX) C

penepanbHBIM CIHCKOM 3aNpellEHHBIX MaTepHaloB IKCTPEMUCTCKOTO COIEpKaHUs He pexe 1 pasa B

‘monroza. [Ipu oOHapyXeHHH 3anpeIEHHBIX MaTePHAIOB YIKCTPEMHCTCKOTO COEPIKAHUS COCTABIIAETCS
aKT ¢ LeJIbIO HEeJIONYIIEHUS NONagaHus X B QOHI OTKPBITOrO JOCTYIIA;

3) HE HOOMMYyCKacT Oﬁy'—IHI-OHLHXCH K I/IHTepHE'r-pecypcaM, DJICKTPOHHBIM  JOKYMECHTaM
IKCTPEMHCTCKOTO XapakTepa.

4. Opra"nu3aums JesTeJbHOCTH OHOIHOTEKH

4.1. Crpyktypa OuOmHMoTexH: a0OHEMEHTHBIM OTHEN, BKIIOYAeT OTHENbl Y4eOHHKOB,
undopmanronHo-6uOHorpaduyeckoit paborsl, hoHI.

4.2. bubnuoreyno-uHpopMaLnoHHOE  OOCIYKHMBAHHE  OCYIUIECTBISETCS Ha  OCHOBE
6ubMoTeYHO- HHPOPMAIMOHHBIX PECYPCOB B COOTBETCTBHH C y4eOHBIM M BOCITUTATEILHBIM II71aHAMH
0011e00pa30BaTeIbHOrO YUPEXKISHHUS, IPOrpaMMaMH, IPOEKTAMH M I1J1aHOM paboThl GHOIHOTEKH.

4.3.  CnoHcopckas MOMOIb, MOJy4eHHas OMOIMOTEKOH B BHIAE IEIEBBIX CPEICTB Ha
KOMIUIEKTOBaHHEe (OHIa H 3aKynKy o0OpyJOBaHHs, He BiedeT 3a co00#M CHHKCHHS HOPMATHBOB U
(unu) abCoMOTHBIX pasMepoB (HHAHCHPOBaHMS W3 Oromkera MKOMBL JleHeXHBIE CpeiacTBa 3a
CHaHHy OHOIMOTEKOH MaKylaTypy pacXOAyKOTCs Ha yJIy4IleHHEe MATepUaTbHO-TEXHHYECKOM 0a3bl
OHOIHOTEKH, MOANHCKY NPO(ECCHOHANBHBIX W3IaHHI, KOMILUICKTOBaHHE (OHIA JOKYMEHTOB.

4.4, B nensax obecnedenus MoaepHM3auuu OuOIHOTEKH B YCIOBHSAX HH(POPMATH3ALHH
00pa3oBaHMs U B IIpe/ieNax CPeICTB, BEIICIIEMBIX YUpeIUTEIAMH, IIKOIa obecneynBaeT OUbIHOTEKY:

. rapaHTHPOBaHHBIM (DMHAHCHPOBAHHUEM KOMILUIEKTOBaHHS OHOIHOTEYHO-HHPOPMAIIMOHHBIX
PeCypcoB (B cMeTe YUPEIKACHHs! BBIBOIUTCS OTACIBHO);

. HEOOXOIMMBIMH C1y:KeOHBIMH M TIPOH3BOJCTBEHHBIMH IIOMEIIEHHSMH B COOTBETCTBHH
COCTPYKTYpO# OMOIMOTEKH H HOPMAaTHBAMH IO TeXHHKe 0e30[aCHOCTH 3KCIUTYATALHH KOMIIBIOTEPOB
(OTCYTCTBHE BBICOKOH BJIaXKHOCTH, 3aMbUICHHOCTH MOMELICHHS, KOPPO3HOHHO-aKTHBHBIX MpPHMECE
HJIH 3/IEKTPONPOBOIAIICH MBUIM) M B COOTBETCTBUH ¢ nonoxeHussMu CanlluH;

. COBPEMEHHOH 3JIEKTPOHHO-BBIYMC/IUTENIBHOM, TEICKOMMYHUKAIMOHHOM U KOIIUPOBAJILHO-
MHOKHTEJIbHOH TEXHHKOH M HEOOXOJUMbBIMH IIPOrPAMMHBIMH [TPOAYKTAMH;

. PEMOHTOM H CEPBHCHBIM 00CITYKHBaHHEM TEXHUKU U 000pynoBaHHs OHONMHOTEKH;

. OHOIMOTEYHON TEXHUKOH H KaHIEISPCKUMH [IPHHAIIEKHOCTAMH.

4.5. mkona co3aeT YCIOBHS JUIS COXPAHHOCTH ammapaTyphl, 00OpYIOBAaHMS M HMYIIECTBA
OubnoTeKy.

4.6. OTBETCTBEHHOCTb 33 CHCTEMATHYHOCTh H KadeCTBO KOMILIEKTOBAHMS OCHOBHOTO (hOHIA
Oub/IMOTEKH, KOMIUIEKTOBaHHME yueOHOro (GOHIZA B COOTBETCTBHH C (elepalbHBIMH TMEPEUHAMH
y4eOHHMKOB M y4eOHO-METONAMYECKHX H3JaHHil, co3JaHne HeOOXOAMMBIX YCIOBHH 1/ JeSATeIbHOCTH
OUOIHOTEKH HeCeT PYKOBOAUTENb 00uIe00pa3oBaTeNbHOTO YYPEKIEHHS B COOTBETCTBHU ¢ Y CTABOM
LIKOJIBL.

4.7. Pexum pabotsl GGIHMOTEKH ONpeenseTcs 3aBpeIyonmuM oubanoTexoii (GubanoTeKapenm)
B COOTBETCTBHH C IIPAaBHJIAMH BHYTPEHHETO pacnopsika wmkossl. [Ipu onpenenenun pesxkiaMa paGoThl
OHOIMOTEKH NpelyCMaTPHBAETCS BBIICICHHUE:

. JABYX YacoB paboyero BpPEeMEHH €XKeIHEBHO Ha BBINOJHEHHE BHYTPHOMOIHOTEUHOM
paboThI;

* OIHOI'0 pasa B MECALl — CAHHUTAPHOI0 OHA, B KOTOpBIﬁ OGCW}KHBHHHG M0JIb30BaTENICH He
ITPOH3BOOHTCH,
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. HE MCHEE OJHOTO pa3a B MECALl — METOJHYECKOT O JTHA.

4.8. B memsix oGecriedyeHHs PaUMOHAIBHOTO HCIOMB30BAHHS MH(OPMALHOHHEIX peCypcoB B
‘paGote ¢ JeTBMH M IOHOWIECTBOM OuMOGIMOTeKa  06IIE06pa3OBaTeIBHOTO  yUpekKAeHHS
B3aMMOZEHCTBYeT ¢ OubmuoTekamMu MuHHCTEpCTBa Ky IbTYphl Poccuiickoii Menepanuy.

S. ¥npaB/ienue, mrarsl

5.1. Vnpasnenue OHMOMHOTEKOM OCYLIECTBISETCS B COOTBETCTBHH C 3aKOHOJATENBHCTBOM
Poccuiickolt ®enepanun, cyowpexToB Poccuifckoit ®enepauun m YceraBoMm wmkomsl 5.2.06imee
PYKOBOZCTBO AEATENIbHOCTHIO OMOIMOTEKH OCYIIECTBIISET AUPEKTOP LIKOIbL.

5.3. PykoBo#CcTBO GHOIMOTEKOH OCYLIECTBISET 3aBenyromui Oubmmorexont (6ubmmorexaps),
KOTOPBIH HECeT OTBETCTBEHHOCTh B IIpeieiaXx CBOedl KOMIIETEHIMM Tleped OOIIECTBOM H
pykoBoaHTEIeM 0011e00pa3oBaTeNbHOTO YUPeKIACHHS, O0YYAIOIIMMHUCS, UX POIHTEIAMH (HHBIMH
3aKOHHBIMH [IPEJCTABUTE/IAMH) 3a OpPraHM3alMI0 M pe3yJIbTaThl JEATEJIBHOCTH OMOIMOTEKH B
COOTBETCTBHH C (YHKUMOHAILHBIMH OOS3aHHOCTSIMH, MPEIYCMOTPEHHBIMH KBATH(UKAIMOHHBIMH
TpeOOBAHMAMH, TPYAOBLIM JOIOBOPOM M Y CTABOM ILKOJIBL.

5.4. 3asenyromuii 6ubnuotekoit (6UGIMOTEKAPh) HA3HAYAETCS JHPEKTOPOM LIKOJIBL.

5.5. Metonuueckoe CONPOBOXKIEHHE NESATEIBHOCTH OMONHOTEKH OGECHIeYHBAET CIENHATHCT
(Metoamer) 1o yueOHbIM  (OHZAM M UIKOMBHBEIM OHONTMOTEKAaM YrpaBieHHs 06pa3oBaHUs
MYHHULHIIAIBHOTO paioHa.

5.6. 3asemyrommii  GuGnmorexoif  (6ubnmoTekaph) paspabaThiBaeT M IIPEACTABISET
PYKOBOJMTEIIO MIKOJIBI Ha YTBEP)KICHUE CIIEIYIOLIHE JOKYMEHTHI:

a) TmojoxkeHHe 0 GUOIHOTEKe, IpaBUIIa M10J1b30BaHHs OHOIHOTEKOH;

0) MIaHOBO-OTYETHYIO JOKYMEHTAIMIO;

B)  TEXHOJOTHYECKYH) NOKYMEHTALMIO.

5.7. TlopsloK KOMIUIEKTOBAHHsS LUTaTa OMOMHMOTEKH 06ME0GPa30BATENLHOIO YUpeKIECHHUS
periaMeHTHpyeTCs ero Y cTaBoM.

5.8. Ha pabotry B OuOIMOTEKY NPHHMMAIOTCH /AN, HMEIOLIHE HE0OX0AUMYIO
NpodecCHOHANBHYIO — TOATOTOBKY,  COOTBETCTBYIOLIYI0  TpeGOBaHHMSAM  KBalTH(HKALHOHHOM
XapaKTEPHCTHKH 10 JOJDKHOCTH M MOYYCHHOH CIIENHaTIbHOCTH, TIOATBEPIKACHHYIO JOKYMEHTaMH 00
00pa3oBaHWH U (MIIH) KBATH()HKALIHH,

5.9. PaGorHukM  OGUOAMOTEK MOTYT  OCYLIECTBIISTE NEeJarorMueckyl0  ACATENbHOCTE.

Cosmewienne GHOTHOTEUHO-HHGOPMALMOHHON M ME€JArOrHYECKOH MeATENLHOCTH OCYLIECTBISETCS
paboTHHKOM GHOIHOTEKH TOJIBEKO Ha J0GPOBOILHOMN OCHOBE.

5.10. TpynoBble oTHOMEHUsS! PaOOTHUKOB GHOIHOTEKH M 06IIE06Pa30BATENBHOIO YUYpEXKIeHUA
PeryIHPYIOTCS  TPYAOBBIM  JIOTOBOPOM,  YCIIOBHS  KOTOPOTO HE JOJDKHBI  IIPOTHBOPEYHTH
3aKoHOMaTeNbCTBY Poccuiickoit Denepaiuu o Tpye.

6. IIpasa u oGn3annoCcTH paboTHHKA GHOIHOTEKH

6.1. PaGoTHHKH GHOIHOTEK HMEIOT IIPABO:

a)  CamOCTOATEJBHO BBIOMpPATh HOPMEL, CPECTBA U METOIBI GHOIMOTEYHO-HHYOPMAIHOHHOTO
00cmyKuBaHHS 00pa3oBaTEIbHOTO M BOCIHTATEIBHOTO IPOLECCOB B COOTBETCTBHH C IEMSMH H

3a1a4aMH, yKa3aHHBIMH B ycTaBe 00Imeo0pa3oBaTeIbHOTO YUPEIKIACHUA W MOJIOKEHHH 0 OMOIHOTEKe
001meo0pa30BaTeILHOTO YUPEKICHHS;



0) NpOBOAMTE B YCTAHOBNEHHOM IOpsiAKe (BaKy/JIbTATHBHBIE 3aHATHSA, YPOKH H KPYXKKH
SubTHOTEUHO- -OubnuorpauuecKknx 3HAHUH ¥ HHOPMATHOHHOMN KYJIBTYPBI;

B)  ONpEENATh HCTOYHMKH KOMIIEKTOBAHMS HH(OPMALHOHHBIX pecypcoB;

)  HM3bIMaTh W PeATH30BEIBATH AOKYMEHTHI H3 (OHIOB B COOTBETCTBHH C HHCTPYKUMEH Mo
y4ery 6ubnnoreqHoro GoHza;

M) ONpeAeNsSTh B COOTBETCTBMM €  NPABAIAMH  MOJB30OBAHMS  GHGIHOTEKOI
00111600 pa30BaTeNLHOIO  YUPEKICHHS, YTBEPKICHHEIMH pyKOBOIHTENIEM 001Ie00pazoBaTeILHOIoO
YUPCHKICHHSA, H II0 COTIACOBAHHIO C POJUTEIBCKAM KOMHTETOM HITH IONEYHTENECKAM COBETOM BHIBI
H pasMEpBI KOMIIEHCAllHH yiuepda, HAaHECEHHOTO M0JIb30BaTe/ISMH OHOIHOTEKH;

€) BHOCHTb TIPEIOKEHHS pPYKOBOAHTEIIIO 00111€00pa30BaTeIBHOrO  YUPEKIECHHS IO
COBEPIICHCTBOBAHHIO OMUIATHI TPyJa, B TOM YHC/e Han0aBoOK, JOILIAT H PEMHUPOBAHHS PaGOTHHKOB
OHO/HOTEKH 3a JOMOMHHTENBHYIO paboTy, He BXOISIIYIO B KPYT OCHOBHEIX 00s3aHHOCTElH
pabOTHHKOB OHOMHOTEKH; MO KOMIICHCALIHOHHBIM MEPOTIPHATHAM, CBS3aHHBIM C BpeIHBIMH
ycI0BHAMHE Tpy/aa (6HGIHOTeYHas MBLIb, IPEBbIIEHHE HOPMATHBA paGoTH! Ha KOMIIBIOTEpE).

)  y4acTBOBaTb B YIpaBICHHH 00Ie0Gpa30BaTeIbHBIM YUPEKIEHHEM B TOPSIKE,
OIpe/IENIIEMOM YCTABOM YUPEkKIACHHS,

3)  HMETh €XKErOIHbI OTIYCK 28 KaleHIApHBIX AHEH M JOMOJHHTEIbHBIA OMIAYMBAEMBI
OTHYCK B COOTBETCTBMH C KOJUIEKTHBHBIM JOrOBOPOM MEXIy pabOTHUKAMH M PYKOBOACTBOM
0011e06pa30BaTeTLHOrO YUPEKAEHUS HITH HHBIMA JTOKATBHBIMU HOPMaTHBHEIMH aKTaMH;

u) OBITE NpPEICTABICHHBIMH K pa3HYHBEIM (hopMam NOOIIPEHMs], HarpazaM M 3HaKaM
OTHYHA, TPEAYCMOTPEHHBIM JUIsi PAOOTHUKOB 06pa3oBaHKs H KyIETYpEI

K) Y4acTBOBAaTb B COOTBETCTBHH C 3aKOHONATENLCTBOM POCCHICKOI ®Qenepauun B pabote
OHOMHOTEUHBIX aCCONUAIHMI HITH COIO30B.

6.2. PaGoTHukH GHOIHOTEK 06A3aHbI:

a)  0o0ecHevMTh MONMB30OBATENSAM BOIMOKHOCTEL PAGOTHI C© HH(DOPMAIIHOHHBIMH pecypcaMu
Oubnuorexu;

0)  uHGOpPMHPOBATH NONIB30BaTENEH O BHAAX NPEAOCTABNIEMbIX GHGIHOTEKOM YCIIyT;

B)  00ecnednTs HAyYHYI OPTaHH3AIMIO (OH/I0B ¥ KaTANOroB;

r)  ¢dopmMupoBaTh (OHIABI B COOTBETCTBHU C YTBEPKICHHBIMH (De/lepaibHBIMH IEPEYHAMH
y4eOHBIX H31aHMH, 0Opa3OBaTE/NbHBIMM —MPOrpaMMaMu 0011e00pa3oBaTeIbHOTO  yupeskIeH s,
MHTEpECaMu, MOTPEOHOCTSMH H 3aIIpocaMiu BeeX KaTeropuii molb3oBartesieit;

I)  COBEPIICHCTBOBATH HHbopMannoHHO-GuGIMorpaduyeckoe H Oubmioreuynoe
obc1yKHBaHHe MOJIB30BaTEE!;

€) oOecreyuBaTh  COXPAHHOCT  HCIONB30BAHMS  HOCHTENEil HHQOpMAIlK,  HX
CHCTEMAaTH3aLHIO, pa3sMEILCHHE U XpaHEHHUE,;

K) obecrieunBaTh pexHM pabOThl B COOTBETCTBHH C NOTPeOHOCTAMH MOJB30BATENEH U
paboToi 006mmeo6paz0BaTEILHOTO YUPEeKICHHS,

3)  OTYMTBIBATHCA B YCTAHOBJICHHOM MOPSIKE TEpes PYKOBOJHUTENIEM 0011€00pa3zoBaTeIbHOIO
YUPEKICHHUS,

M)  TOBBILATH KBaAM(PHKALHKIO, *

7. TIlpaBa u 00s3aHHOCTH N0Ib30BaTe el GHOIHOTERH
7.1. [Tonp3oBatenu GUOIMOTEKH HMEIOT [IpaBo:

a)  [ONyYaTh NOJHYK HHPOPMAIMIO O COCTaBe OMOIMOTEYHOrO donna, HHGOPMATHOHHBIX
pecypcax u NpeaocTapisieMbIx OHOIHOTEKO yemyrax;

~G ~



N

6)  MOB30BaThCA CIPABOYHO-OHONHOrpagUIecKuM anmnaparoM OHOIHOTEKH;

B)  IOJy4YaTh KOHCY/BTAIMOHHYIO IOMOLIb B [IOMCKE U BHIOOPE HCTOYHHKOB HH(OPMALINH;

r) [oJydaTh BO BPEMEHHOE MOJIB30BaHHE Ha a0OOHEMEHTE M B YHUTATBHOM 3&il€ NE€YATHBHIC
M3JaHUs, ayIHOBU3yalbHEIE JOKYMEHTHI H JIpyrie UCTOYHHKH HHPOPMALHK;

)  NPOATEBATEH CPOK IOJIB30BAHHUSA JOKYMEHTAMH,;

€) TNOdyd4aTh TeMaTWueckue, (axrorpaduueckie, yTOUHAIOmME M Oubnuorpapuyeckue
CIpaBKH Ha OCHOBe (oH/1a OMOIHOTEKH;

) 10Jy4aTh KOHCYJIBTAIMOHHYIO NOMOLIb B paboTe ¢ mH(OpManueil Ha HETPaAHIIMOHHBIX
HOCHTEIAX NIPH M0JT30BaHUH YIEKTPOHHBIM H HHBIM 000pYI0BAHHEM;

3)  y4acTBOBaTh B MEPONPHATHSIX, IPOBOAUMEIX OHOIHOTEKOH;

u) oOpamartees A8 paspelleHHs  KOHQUMKTHOH — CHTyalMH K  PYKOBOIMTEINIO
0061e00pa3oBaTeNbHOIO YUPEKICHH.

7.2. Tlons3osarenu GHOIHMOTEKH O03aHBL:

a)  cobmoaars Npasuiia MoJIb30BaHUs OHOIMOTEKOH;

6) OepeXHO OTHOCHTHCA K IPOM3BENEHHMSM IIe4aTH (He BBIPbIBATH, HE 3aru0aTh CTPaHHMIL, He
Jenars B KHHMIax NOAYEPKHBAHWH, MOMETOK), MHBIM JIOKYMEHTaM Ha pa3iM4YHBIX HOCHTEIIsX,
o0opy10BaHHUIO, HHBEHTAPIO;

B)  NOIEPMBATh MOPANOK PACCTAHOBKH IOKYMEHTOB B OTKPBITOM JIOCTYIe OHOMHOTEKH,
PacroJioKeHHsl KapTOUeK B KaTajorax U KapToTeKax;

r) IOJb30BaThC LEHHBIMH ¥ CIIPABOYHBIMH JOKYMEHTAMH TOJIBKO B IOMEIICHHH
OHOIHOTEKH,

1)  yGenMThCs NMpH MOTYy4YEHMH JOKYMEHTOB B OTCYTCTBHH Je(eKTOB, a NpH 0OHApYKEHHH
npouHpOpMHUpOBaTh 06 3ToM paGoTHuKa OGuOnHoTekH. OTBETCTBEHHOCTE 38 OOHAPYKEHHBIE nedeKThl
B CIaBaeMbIX JOKYMEHTaX HeCeT MOC/IeHMM 0JIb30BaTENb;

€) pachHCHIBATECS B YHTATENBCKOM (OPMYIApe 3a KaK[bld [ONYYEHHBIH JOKYMEHT
(uckmovenue; obyyatonuecs 1—4 K1accoB);

%)  BO3BpallaTh JOKYMEHTEI B OHONHOTEKY B YCTAHOBJICHHBIE CPOKH;

3)  3aMEHSATh JIOKYMEHTHEl OMOIHOTEKH B Clyuyae MX YTPAaThl WM IIOPYH MM PaBHOLICHHBIMH,
1160 KOMIIEHCHPOBATh yiep6 B pazMepe, YCTAHOBIEHHOM IIPABHJIAMH II0/1b30BaHUs OUOIMOTEKOH;

H)  TOJHOCTBIO PACCUMTATHCA C OMOIMOTEKOH 10 HCTEHEHHH CpPOoKa OO0y4eHus uiu paboThl B
001e00pa3oBaTeIbHOM YUPEKICHHH.

7.3. Tlopsimok mosnp30BaHus OHOMHOTEKOMH

a)  3amEch oOyvaroumxcs 06meoOpa3oBaTeIbHOIO YUpexKIeHHA B OHOIHOTEKY MPOH3BOAUTCS
[10 CIIMCOYHOMY COCTABY KJTacca B WHIMBHIYAIbHOM IOPSIKE, eJarorH4ecKuX M MHBIX pabOTHHKOB
06111e06Pa30BATEILHOTO YUPEXK/IeH s, POANTeNeH (MHBIX 3aKOHHBIX MpencTapuTelell) 00ydaromuxces
— [0 MacHopTy;

0) mepeperucTpaiys nojiab3osarenel OUOIMOTEKH MPOU3BOIUTCA €XKErOIHO;

B)  JOKYMEHTOM, TMOATBEPKAAIOIIMM [PAaBO  II01b30BaHMA  OWUOIMOTEKOH, sBIACTCH
yHTaTeILCKUH HOopMyIsp;

r)  yuTaTenbcKuil GopMysisp QUKCHPYET [aTy BbLIAYH [0JIB30BATENIO JOKYMEHTOB M3 (oHIa
OuOIHOTEKH M UX BO3BpAICHUS B OHOIHOTEKY.

7.4, TlopsiIoK NONB30BaHHUS a00HEMEHTOM:

a)  MOJb30BaTeTH UMEIOT IIPAaBo MOJYYMTh HA I0M H3 MHOTOTOMHBIX M3JaHHMH He Ooiee ABYX
JOKYMEHTOB OJIHOBPEMEHHO;

6) MakcHMalbHBIE CPOKH [10JIb30BaHHUA JJOKYMEHTAMH:

.



—  yueOHHKH, yueOHEBIe Toco0us - y4eOHBbIH roa;
—  Hay4yHO-TIONYJIsspHas, [I03HaBaTeIbHAs, XYI0/KECTBEHHAs InTepaTypa -1 MecHir;
—  IepuoJuyYecKHe W3JaHMs, H3JaHMs MOBBIIIEHHOTO crpoca -15 aHei;

B) [IOJIB30BATEIM MOTYT MNPOLJIHTE CpPOK IIOJB30BAHHA [JOKYMEHTaMH, €CJIH Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX M0JB30BaTENEH.

8. Ilpsimoii 3anpeT HA pacnpocTPaHeHHe JIHTePATYPhI IKCTPEMHCTCKOH HANIPABJIEHHOCTH

8.1. B coorsercteuu ¢ PenepanbbiM 3akoHOM «O MPOTHBOAEHCTBHH 3IKCTPEMHCTCKOM
aesitensHOCTH» Nell4-@3 ot 25 mons 2002 roma 3ampenieHO pacnpOCTPaHEHHE, MPOH3BOACTRBO,
XpaHeHHe H HCIOMb30BaHHE THTEPATyPhl IKCTPEMHUCTKON HAIIPABIEHHOCTH B LIKOJIBHOM OudIHoTEKE.

8.2. 3akoH omnpegenseT AKCTPEMHUCTCKHE  MaTepuanbl Kak  [pelHa3HAa4YeHHble 1A
o0HaposoBaHus JMOKyMeHTsl 1100 wuHpOpMAalMs HA MHBIX HOCHTENSAX, MpPHU3bIBAIOIIME K
OCYIIECTBICHHIO JKCTPEMHCTCKOH JedTelbHOCTH JuO0 OOOCHOBBIBAIOIIME HIIM ONPaBILIBAIOLINE
HeOOXOJMMOCTh OCYILECTBICHHS TaKOH [esATeNbHOCTH, B TOM 4YHCI€ TpPYy/JAbl PYKOBOJUTENIEH
HAllHOHAT- CONMATMCTHYeCKO# paboueit maptum ['epmanuu, ¢ammcrckoit mnaptun  Hramum,
nyOnukauud, OOOCHOBBIBAIOIIME WM  ONpPaBALIBAIOIINE HALMOHAIbHOE M (MIM) pacoBoe
{IPEBOCXOJCTBO MO0 ONpaBAbIBAIONINE NMPAKTHKY COBEPIICHHS BOECHHBIX MIIH HHBIX MPECTYIUICHHH,
HAIpaBICHHBIX Ha MMOJHOE WM YaCTHYHOE YHHUYTO)KEHHE KaKoH-IHOO JTHHYECKOH, COLMATBHOMN,
pacoBOi, HAIIHOHAIBHOMN UITH PETUTHO3HOH IPYIIIbL.

8.3. Ilpu 3TOM, K 9KCTPEMHCTCKOI AESITETBHOCTH 3aKOH OTHOCHT, IOMUMO IIPOYET0, «KMACCOBOE
pacrpocTpaHeHHE 3aBEAOMO IKCTPEMUCTCKUX MATEPHAIIOB, @ PABHO UX H3rOTOBJICHHE MJIM XPAaHEHHE B
LIeISX MacCOBOIO pacHpoOCTpaHeHHs», a TakkKe (UHAHCHPOBAHHE W «HHOE COIEHCTBHE» ITHM
OeHCTBHSIM

8.4. bubnuotekaps (memaror-0uGIHOTEKaph) €KEKBAPTAIBLHO IPOBOJMT CBEPKY MMEIOLIMXCS B
¢donnax 6ubnuoTeKH TOKyMEeHTOB ¢ DenepanbHbIM CIIHCKOM 3KCTPEMHUCTCKHX MATEPHANIOB, H3bIMACT

ux u3 obopoTa OMOIMOTEKH, BeOET KypHaln cBepok (onna Oubnmuorexn ¢ PenepaibHbIM CHHCKOM
IKCTPEMHUCTCKUX MaTepHAIOB.

9. UckiroveHne U3 OTKPBITOrO A0cTyna HHGOPMAaHOHHOI NPOAYKIHH o 3HaKoM 16+, 18+

9.1. B coorBercTBHH ¢ (enepanbHbM 3akoHOM PD ot 29.12.2010 roga Ne 436 «O 3awmure aerei
oT uH(OpMALMH, NPUYUHSIONIEH Bpel HX 3J0POBLI0 H pa3BHTHIO», (E/epabHBIM 3aKOHOM OT
29.07.2013 roma Nel35-®3 «O BHecenun u3MeHeHHH B cTtaThio 5 PenepanbHoro 3akona «O 3ammre
netedl oT MH(GOpPMAIMK, MPHYMHSIONIEH Bped MX 3J0POBBK M Pa3sBUTHIO» OubmmoTexkape (memaror-
6uOIHOTEeKAPDh) BRIABISAECT U HCKIIOYAET U3 OTKPBITOrO AOCTYNA OTAeNa 00CHyKHBAHUSA 00ydarolnuXCs
nevyaTHble W3JaHHs, COOTBETCTBYIOLIHE 3HaKy HEGOopMalMOHHON npoayKuuu 16+, 18+,



